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Oil and Natural Gas Corporation Limited.
el foeidm uensmr  Head Corporate Administralion

sftei [&ex, Seagm, Green Hills Dehradun

No. ONGC/HCA/CSEE/AKS/2022-23 Dated: 15.11 2022

OFFICE ORDER

Board Level Committee (BLC) of Asha Kiran in its 11" meeting approved continuance of

Asha Kiran Scheme during the year 2022-23 for eligible beneficiaries separated before
01.01.2007.

2

Eligible beneficiaries can submit their application wef 1511.2022 Pre-printed
application form can be downloaded from www.bandhan.ongc.co.n . The applications
shall be accepted upto 28th February 2023. All work centres are to make
arrangements to start disbursal of financial assistance under the scheme immediately
upon receipt of application form. Work centres should ensure that expenditure under
Asha Kiran should be within the allocated budget.

All payments against applications received under Asha Kiran Scheme 2022-23, are to be
completed by 31.03.2023 and in no case the payment against applications received
under Asha Kiran 2022-23 is to be made after 31 03.2023.

Asha Kiran Is a Year on Year scheme and budget approved by BLC has to be utilized
within the financial year |.e 2022-2023. Budget allocation has been intimated to work
gentres. Additional fund requirement if any may be intimated to Head Quarters latest by
1* March 2023. There are no changes in the other terms and conditions of the
Asha Kiran Scheme of 2013 amended in 2018.

Since the pandemic of Cowvid -19 is still not over all precautions for preventing the spread
of virus needs to be undertaken In order to make the process of filling up the application
forms easier following services are being provided -

I. Personal details of the beneficiary are printed on the Asha Kiran application of
2022-23 which are made available on Bandhan login of the beneficiaries.

ii ONGC work centres have been onboarded on Jeevan Pramaan Portal-JFP
(www.jeevanpramaan.gov.in) on which Digital Life Certificate(DLC) can be
submitted by retired employees/beneficiaries Work centres are requested to
sensitise and encourage Asha Kiran beneficiaries to submit their Life Certificates
through JPP. However Life cerdificate as per existing practise shall also be

accepted.
1 :
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6. Work Centres are requested to provide all necessary help and guidance to retired
employees/beneficiaries so that Asha Kiran Scheme of 2022-23 can be implemented

smoothly in time.
AN &Aﬂj«vM
(R.S.NARAYANI)

GGM-Head Corporate Admn.
Distribution:-

All concerned through OR.net/Bandhan website
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Qil and Natural Gas Corporation Limited
wure fATiE guras Head Corporate Adminisiration

v e, 220gs. Green Hills Dehradun

Na ONGC/HCA/CSEE/AKS/2019 Dated: 13.€2 2018
OFFICE ORDER

Board Level Committee (BLC) of Asha Kiran Scheme in its 8" meeting held or 26"
July 2018 approved continuance of Asha Kiran Scheme during the year 2019-20 for the elgible
benaficianes separated before 01 01 2007 with the following maodifications

i} Increase in eligible income ceiling fram Rs 10 000/- to Rs 17,000/~ per month (Annual Ceiling
of Rs 2. 04.000/-) The annual income shall be determineg on the basis of the ingome in the
previous financial year.

i) Finanoal assistance undsr vanous emsrgency condilions have peen enhanced and the
financial support matnx has been accordingly medified,

2 The Modified Financial Suppert Matrix and the application farm for Asha Kiran 2018-20 is
attached.

3 Eligible beneficiaries can submit their application w.e.f 1% October 2019. The
applications shall be accepted upto 31* March 2020. Al work centars are to make
arrargemen:s to start disbursal of financial assistance under the scheme immediately upen
recaipt of application form. Work centers should ensura that expendilure under Asna Kiran
should be within the allocated budge: -

4. Asha Kiran is an Year on Year scheme and budget approved by BLC has to be utilized
within the financial year i.e 2019-2020.Budget allocatien to work centers is bDeing sent
separately Additional fund requirement if any may be intimatad to Head Quarters by 3" April
2020 There are no changes in the other terms and conditions of the Asha Kiran
Scheme-2013. |

gl =
- f‘ir.! is
(Preeta Pant Vyas)
ED-Head Corp. Admn.
Enclesures:
1. Application form for Asha Kiran 2019-20 and Modified Financial Support Matrix

Distribution -

All concerned through OR nel/Bandhan website
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ANNEXURE —A {1 the guidelines)

Financial Support Matrix-Modified 2019

ASHA KIRAN-A Scheme for extending financial assistance to the employees retired prior to
1.1.2007 for taking care of their emergency needs

Each Separated Employees Cell at all locations shall create/update the data base in respect of 8l thase
retired emplayees who are availing post-retiremeant meadizal benefits or any ather suppar from tha!
parlicular SEE. The dala base should have all relevant detalls viz name of relired smplovee and
spouse, age. address (own house ar reptad), bank detarlds, names of dagendents |f any indicating their
name, age. gender, relaticnship with the retired employee etc.

Admi;aaibiiity of finansial support, per annum, under varaus situations will ke as under-

nam No | Brief Description

12)

1-N: at.urnl ca!amitlas-

| 1(a)

| Partial Damage 1o dwelling unit/housenold goods

1(b)

rendared as nol in a liveable condilion and also
major damage te house hold goods

| Tatal damage o the dme!!lng unit, which s

| Annual Limit (Rs.j

idl

2.00,000
2 60 000

' The grant will be admissible only in case of la;s-‘ﬁa}nage on account of natural calamities |
like flood, ctoud burst. fire. building collapse. earin quake siorms, cyclongs tsunami

inundation ete.

Casas of normal wear & tear; weatherng and rormal erssion shall nat be

| covered. For the grants listed above, the applicant shall submit a centficate issued in this
regard by the concerned local Civil Authonty i e City Frre Services, Distt. Admn. elc, or a

report by an assessment team apgdinted by the ULC-Asha Kiran

| (g) Relevanl documents pertaining 1o the damagedess ncluding the photographs e |
| shall be submilled by the apphicanl in supporl of s claim.  Utlization cenificate
. along with the bills snd paymenl vouchers shall be submitted by the beneficary

wll;hin G months of reiease of funds. Any suosequent request for qrant undar Asha

 2- Food su

(2)
The food supplemants/ionics/vitamine should be
such as are necessary for convalescence. hsalth
4 restoration, nourishment of the affectett indvidual

IamqnlgM;;m_lpj?_era S_FEQI_'! and nnurg;;h_r_qep:-

3)
§5.000

tl::‘ﬂfrslrtt under this category shall be avallable for meeting the expenditure on specal food
| supplementoniceiitaming. aete. which are not nemially coverse under CNGC medical
The grant uncer tem 2 shall be admissible only for the use of relired

E employesispousa

| fagilities.

3 Old age-mobility issues.
M i
3(a) The actual mpendrtura incurred int pravisioning fof

protective railing, supports, ranmp elc

reilingfsupport shall be Syears )

The actual expenditure incurred on EMergency
ambulance or sharl stay near the hospital in the
course of medical treatment/consultations.

Cases of transport due 1o medical emergency eto
_shall also be covered

(The mimmum Ufe of such protective |

The benefit shall be available to all employees sbuve the age af 85 years on sell-cerdification
basis. For less then 65 years of age ihe food supplementionics/vitanins shall be
admissible as per the advice of ONGC docler or a qualiied medical practtioner and for
which dattor's prescription shall be necessary.

[3)
15000

40.000

A
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[3(e) | Expendilure un the servicefilems al personal 25,000
| | hygiene and sately which are nol covered unger
ONGC medical scheme.
Fur 3(a) above. the grant shall b avalabile on sslf-cartification uas 5
Grant in lhis category shall cover relabilitalion and protective adds vz provisioning of
protective railings/supportsiramps in the dwelling unit where the applicant normally resices
(own or rented accommuodation) as well as personal 3ssistance required due to fragility/age
| ralated movermeant disability/home nurse assistance due 1o partial or tolal disability

For 3{b), the grant shall be admissible only for the eligibla retired ONGT employee/spouse
L Further, the grant will be admissible on the basis of adwice/certificalion of UNGC
Doctor/Empanelled Doctor/Docter of a Civil Hospital that the same was necessary as an |
emergency measure.

'For 3 (a) & 3 (k) utllizaticn cenificate along with the bills and payments vouchers shall be
| submitted by the beneficiary.

For 3(c), The grant shall be aomissible only lor e retired employes/spouse and the same
shall be avallable on Self certificalion basis

The overall celling Tor all the items covered under Clause 3 above shall be Rs 85, 000 in a
Financial Year |
4 support to dependent parents/parents-in-law/grand children :
M | @) e 8L
4ia) Suppon to the parentsmarenls in-law whao Bl'l';"l 40,000
non-garmng and whose responsibiity has fully or
partially fallen gn 1he shoulders of the applicant
{retired QNGClan or his /her spouse: .
4(b) Support lo the grand children who are non- 40.000
eaming and whosa rmesponsibility has fully or
partially fallen on the shoulders of the apolicant
| {retired ONGGCian or hisfher spousa) due tn death .

. of isiher parents. |
[ Far 4(3; — The names of serents shall be verified from the persanm recorcs of applicant as |
available in nig service book.  In case ol parents m law. their namas are reguired o be
varified by any serving ONGCian at minimum E2 [evel cerlifying that the support is provided
by the applicant 1o his parents/parents-in-law

For 4(b) — Relalivriship of grandchildren with the beneficiary shall be venfied by cross
chacking the name of son/daughter of the bensficiary as availlable In his service records.
The overall celling for all the lems covered under Cleuse 4 above shall oe R340, 000 in a |
Fmancal Year,
5 Financial Emergencies

[} SR/ I Z 3L,
5(a) Oceutrenca of any involuntary financial hability 65,000
. which has fallen on the shoulder of the applicant
i lDeta:is of sueh inveoluntary financial latilty are
___required \o be explained by the applicam. __
rﬁfl:l‘.l Where the retired ONGCian / spouse 15 passing 35.000
irrough indigent conditions/exireme poverty
For 5 (a) sbove, necessary documenisigrool m suppor of the case are required o be
submilted aloing with the application it order 1o substantiate the clawn under thie scheme

For clause 5(b} above, sell —certification from the apglicart In this regard shall be raguirec
The overall celling for all the itams covared under Clause 5 above shall be Rs BO, 000 in &
. Financial Year |
B Wctim of acts of terrorism

“For tha grant under 6 abave. the applicant shail submit the prooffewidence of such
occurrence and that the affected indwidual has undergone the loss  The averall ceiling
under this clause shall bs Rs 90,000 in a Finanmal Year

— bll’
.5’_‘ |1 L :j -f :’
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7 Any other emergency ,. B |
oy I 2) B _ 3
E; Any other emergency need which has not been | 80,000

tovered above.

For grant under 7 dbUVE the reguest is 1o be examined and en}a[ualed an ca tase to case basis.

| Maximum averall annual ceiling in respect of ane employee shall be Rs.2, 60,000/ [Ru;aees two |
| lakh sixty thousand only). o |




Farm No, Ol M-a K
AT UUE e W wmRInee fafaes

Oil and Natural Gas Corporation Limited
Application for Grant of Financial Assistance Under Asha Kiran Scheme(2019-20)

A. Details of Retired Employee & the Applicant

CPENe T T T [ J[™ame [T T T T T I T I T T T T T T T T T I TT]

Last Designation [ T ) T

|
Date of Joming IEJAEEEBREREEN Ihite of Hirth BEEEEEERE
Date of Separation [TTF [T TTT] ] Last Place of Pisting ' i

Separation Tvpe Gender(V) Male :l Female ]___]

Whether Spouse 1s'was ONGC Emplovee i Y N It yes, please mention CPF No.

Name& Prescnt ! Banslciaty (8 SpGuin [{._'|:|!;-,_1|'|-,]||P will the

BB (1
Address af the LLF LI LTI retired employee (V)

| | o [_] spowse [
{if appiying fims ome) I ’ I | I l ]— —I | | |1 AAITHANR Ne i I I l | ] | II r | | i | |

B. Details of Claim f:Ti-.'rllg.’. with requested amount o mitieate the tmergency sipatn ) Reqguirme Assistance

Phesebvifithon of Emuriiiey Sauaon Bewai Lasliiee ami P i
R i T —~— e —— s wimenea ] s
I T No | | Sl ke il
F- [ lieny Ny 2 [ ik Sl S == ==
3 L W 3iqd | Pt o 1 =
! | _’Idn N 2 (b ] 0 Gt 413 Feawmpinm = — S -
3 i Iteen o 3je : - e
& [ Mem N & i ! i l'-'-.T'r._.T'.}-iu-r..r---a- ATt po it e lme crund Onk . - |
T I It N 2 | Fiieial Fetgamici = — —
W TR __—‘_I.IIT .1I__;|:lrl;_r::' ST T S LU L LSS =:
S T imind ]y Dl v — -
iy = 0 | [ TTaL - —
. Artach l.U|-1-|::1|'1H.=, dovuiments: Arfseh ety shien el

C. Details of Assistance already reccived under Asha Kiran Scheme in the current financial year;

51 No Emergency Situaton for which Granted Date of Pavment | AmnountiRs)
I
. i
3
4
3
Tongl

D. Details of other Benefits Received;
0.1 Maonthly Benefits being received under PRBS, if any

Insurer (FRES) Mouthly Asount (Rs) [ Annuity oplin

D.2 Monthly Assistance veceived amd total income under Agrani Samman (Apeil 18 to Maveh 19, if any:

Agram Samman (Name of the Beneheiary) Apnual Amount (Rs) [SelfSpouse

D.3  Monthly Income from other sources. it any:

Source of Income

| Monthly Amount (Rs) Self’Spouse




E. Bank Details of the Applicant:

Name & Address of
, Bank & Branch
—
| Account Number;

(Attach cancelled chegue |

IFSC Code

I- — : —

F. Certification

Declaration of income: | do berehy certify thae my menthly income from all the sowrves does not

execed Rs 17,000/ (Rupees Seventeen thousand) with an annual ceiling of Rs2.00.600 - ¢

Two Lakhs

four thousand), The certifieate 1s furmished for the purpose of climming benefits under * Asha Kiran
Scheme” of ONGC. In case this information is found w be fulse, appopriste gclon can be initated
against me by ONGC incloding bur not linnted to recovery of benefits already dishursed. 1f any.

under the said scheme,

Date:

Slgnature of Applicant

Supporting Documents enclosed:

ol i‘—Cup} of PAN Card (4

2 | Copy of Medical Certificate if under 05 vears
|

T8

Audhant

First pageof pass book

Ity

()3 | Cuneelled e

Othess
(P specifvy

- —

LIFE CERTIFICATE

(TO BE CERTIFIED BY GAZETTED (W'FICER ' SERVING E2 or ABOVE LEVE]
OFFICER OF ONGC 7/ BRANCH MANAGER OF THE BANK For beneficiaries residing outside
India the life certificate should be apostilled OR certified by officer from Consulate of India)

Mrs v,
i ” "'m‘*

it is to certifv thar M.
desighanion .............

Cev=emplivee of ONGC

. Dy ;nnnmu’h appeared before me on

. cnel .rfg.wchr. miy presence. His her signatures ave appended below.

| 1 T R p—
Dated: IR R R R RN

RIS SEEEES R AR AR Sk s e e

(Signature of Ex-Employee/Spousc)

(Signature of Cernfving Officer)
With Name, Designation




SELF-CERTIFICATION

(Applicable in only those cases where only self-certificute is reguired hy the ex- cmplovees)

With reference to the Scheme © ASHA KIRAN * introduced by ONGC 1o provide financial
assistance to its employees who retived prioy to 01.01.2007 for taking eare of their emergency neeils,
I hereby declare that:

1) UMy spouse was in regular service of ONGC and completed 15 years of service in ONGC.
ii) 1 fulfil all the conditions of eligibility for receipt of grant under * Asha Kiran Seheme®.

I, hereby furnish Self Certificution in respect of those emergeney situations (tick marked
below) which I am presently facing and need ONGC support to omitigate those emergency

situations.
SNho | ltem No. | Description |
1 ! 2 This is to certify that 1 have completed the age ol 65 years
OB.ucenmeieanienanane b im ingurring the expenditure  of
| RSicieiiiiiiiiaiiainne., on special food supplements / tonies / vitamins
I for my health restoration, nourishment and that 1 have not claimed |
any amount for these items under ONGC post retirement medical
scheme.
| 1 |
; i | . . Signature
2 3a)  This is to certify that I have to incur an expenditure of
| RBisivasevosmmmnrronsasse for provisioning of protective railings / support
/ramp in my dwelling unit,
| And OR
I have incurrved an expenditure of Rs.............0or taking personal
| assistance required due to my fragile health / movement disability
' for which 1 have not cliimed any amount on this count under |
| | ONGC post retirement medical scheme, [
| A—. S Signature |
3 3(c) }Tlli.‘i is to certify that 1 have to incur an expenditure of
RSioiiiiiaveiiiinae in the service/items of personnl hygiene and
salety, which are not covered under ONGO Medical Scheme. |
‘ Signature |
4 S(by | This is to certify that 1 am passing through dillicult linaneial
situation and to mitigate it. | mayv be granted an amount nl'l
i R¥ussins S — " dn the Asha Kiran Claim form for the vear
. ' 2019-20.
| . Signature




UTILIZATION CERTIFICATE

Certified that 1 have mcurred expenditure of an amount of Bs..... .................. which was granted by
ONGC under item 3{a) of Asha Kiran Scheme for purchase construction of protective railings / supports s
ramps inmy present dwelling unit and also incurred expenditure for av ailing personal assistmee due to
fragilityfage relaled movement disability home nurse assistance due to partial or total disability

In compliance of the iustructions, | am forwarding this wilization certificate alomg with Orniginal

Bill/Payment Voucher No............... ... dated.......ccus ol .« ol . - TR .
consider my application for gramt of Asha Kiran for Thc year "{]lﬁ "LI'"G

SIGNATURE OF THE BENEFICIARY

NV i s s i o e s A
Date: Desig at the time of separation ...........
Place : (In ¢ase of spouse. the design. of Sep. Emp.)

Mobile / Telephone No...vievirioriiinn

E-mail address....covovirvrirnrninss

FOR OFFICE USE ONLY

(FOR USE OF SEPARATED EMPLOYEES ESTABLISHMENT)

Date of receipt of application (complete in all respeet):

Amount reconunended by ULC (Rs):
Amount Approved by the Competent Awthority (Rs) . tattach copy of approval) .

Forwarded for pavment of (Rs) _ {Rupeus - ) as
per sanction of the Competent Authonty, subject Lo pre-audit,

Date: Signature & stamp of
I/C Separated FEmployees Establishment

(FOR USE OF FINANCE & ACCOUNTS SECTION)
Pagsed for paymient of Rb...coovmmracesrrorin (RUPECS v s e seii st dbesains T Ty
towards financial assistance under Asha Kiran Scheme,

Date: Signature & stamp of
Finance & Accounts Executive




ASHA KIRAN 2019-20
Necessary Instructions to be followed while submitting Asha Kiran Forms:-

1. The Izst date for submissicn of Asha Kiran form 227820 corpietec in all respect is
31.05.2020

2 The clamant’beneficiary of Asha Kiran, if not completed 55 years to submit medical
certificate of gualified medical practitioner/ONGC doctar for ciaiming 85 000+~ or special
food supplemsntsftonicsivitamins for health restoration. nourishment.

3 Copy of PAN Card of the claimant to be provided if gpolying for ths firss time.

4 Copy of cancelles cheque/Front page of the pass-book of the accourt of bank Taintained
In SAP is requireg.

5 If spouse 5 claimant/oeneficiary then helshe 1o submit the ceath serificate of Me -
employee if not updated in system,

& Correct adoress & Phone Number should be mentioned,

7. Thoss who have already claimed Rs. 10000/~ for orovisioning of protective
ralings/suppertiramp in dwelling unit in the Financisl Year 2018-1¢ may submit
Dill’veucher along with utilization certificate,

Or

Those who have claimad Rs 10,000/- against personal assistance clause in the Financial
Year 2018-18 to submit voucher along with utilization cartifizate

RECEIPT

| have received an amount of Rs 10.000/- for the financial year 2018-15 from
Shri/Smt.

CPF No.. cosene .. fOr 1@King personal care dus to histher fragile
healthimavement disability

Rewvanue
Stamp

(Signature of Assistant)
Name:

Address:

Dated



OIL AND NATURAL GAS CORPORATION LIMITED
DEPARTMENT OF EMPLOYEE RELATIONS
CORPORATE FCLICY SECTION

TEL BHAVAN, DEHRADUN

No.DDN/CER/1(4)/4-2013 Daled 15.10.2013

Subject- Benefit to Retired Employees for taking care of their Emergency needs-
Asha Kiran

The DPE vide its OM dated 08.07 2009 recommended thal CPSEs may create a corpus by contributing
not more than 1.5% of PBT in order to take care of medical and any other emergency needs of those
relired employees who are not coverad by the pension Scheme and for post superannuation medical
benefit scheme.

The Scheme fo meet emergency needs of the retired empicyees has been approved by the competent
authority and is named as “Asha Kiran". The detailed scheme is enclosed, along with application
formal, required 1o be filled by the retired employees/ beneficiary for claiming benefits under the
Scheme,

The Incharge HR-ER at the work centres shall implement the scheme through Separated Employee
Establishment (SEE) of the respective Work Centre. The Scheme may be widely circulated to retired
employees and Retired Employee Associations appropriately by the concemad Incharge HR-ER in
Hindi/English and local language, f felt necessary

The eligible beneficiaries shall submit their claim apglication in the requisile Performa along with bank
details to the respeclive SEE, wha in tum shall be the process owner of the Scheme.

It is enjoined upon all Incharge HR-ER to set up a helpdesk initially for three months period with
dedicated officials, who would extend all help to the retirad employees in filling and submitting the
application as well as ensuring proper record/data creation in the SAP platform after due verffication.

Efforts may be made by all concerned to implement the Scheme uniformly, effectively and at a faster

L‘:'.f i o
(Pradeep Sahariya)
ED- Chief ER

Distribution:-

1. Asset Manager/Basin Manager/Head of Institutes.

2. Head RO Mumbai

3. GGM{HR)-Head Corporate SEE, ONGC, Dehradur.

4. CEAto CMD/D(HR)/D(F)/D(OFF)/D(ON)/D(T&FS)/D(E).
5. Incharge HR-ER/ Incharge Finance all work centres.

6. Incharge SEE all work centres.



OIL AND NATURAL GAS CORPORATION LIMITED

DEPARTMENT OF EMPLOYEE RELATIONS
CORPORATE POLICY SECTION, TEL BHAVAN, DEHRADUN

No.  103(92)/13-AKS/CP Dated 15.10.2013

Office Order (42/2013)

Asha Kiran
Guidelines

A scheme for extending financial assistance to the employees retired prior to 01.01.2007 for
taking care of their emergency needs.

In terms of DPE OM No. 2(B1)-08-DPE(WC)-GL-XVI/2009 dated 08,07 2009 & 2(81)-08-DPE{WC)
dated 25.04.2011 and as approved by the Ministry of Petroleum and Natural Gas, a scheme far
providing benefil to retired employees for taking care of their emergency needs has been formulated
The scheme shall be known as ‘Asha Kiran'

1. Objective

The objective of the scheme is 1o provide financial assistance for meeting the emergency needs of
those retired employees or their surviving spouse (in the case of deceased employees) who are not
able o cope up with distressful emergency situations.

2, Eligibility
21  Subject to Para 2.2 below, the scheme shall cover -

2.1() Former regular employee of the Compary who superannuated/voluntarily refired/
prematurely retired on health grounds from the services of ONGC before 01.01 2007 and
have had rendered conlinuous service of minimum fifteen years in ONGC prior to histher
separation,

OR
His/her surviving spouse (in case post separation death of the employee).

2.1(ii) Former regular employee of the company who suffered permanent total disablement
resulting in lo separation before 01.01.2007 irrespective of length of reqular service
rendered before the said separation

CR
His/her surviving spouse (in case post separaion death of lhe employee).

2.1(ii) Surviving spouse of a reqular employee, who died before 01.01.2007 while being in
service of the company irrespective of length of regular service rendered before hisfher
death. \_. -

)



22

Retired employees or their surviving spouse (in case of deceased empioyees) having manthly
income not exceeding Rs 10,000 (Rupaes Ten thousand only) p.m. shall only be eligible for the
benefits under the Scheme. A self-certificate shall be submitted by the prospeclive beneficiary
glong with the application deciaring that hisfher income from all sources is not excaeding Rs
10,000/ per month. Furthier, in the cases other than normal superannuation, the benefit shall
be available from the date the employee would have attained the age of superannuation
(notional age of superannuation).

3. Management of Scheme

31

3.2

3.3

4.1

A Board level committee of following Directors shall praovide guidance for smooth implementation
of the Scheme and shall oversee the Scheme at Caorporate level -

i.  The Director (HR), ONGC, ex officio
i The Director (F), ONGC, ex officio
lii.  One Independent Director of ONGC, nominated by CMD.

For the sake of convenience, the above committee shall be known as 'Board Level Commiltes on
Asha Kiran' or in short, ‘BLC-Asha Kiran'

The BLC-Asha Kiran shall decide about the fund zllocation and the ceilings of financial
assislance in a particular year to mitigate different type of emergency situations taking into
account various factors like inflation, cost of mitigating the emergency needs and the funds
available in the corpus.

Further, at unit work-centre level, Standing Commiltes of following officials will be constituted - .-
i In-charge Finance at unit level, ex officio
i In-charge HR-ER at unit level as ex officio member secretary, who will be assisted by
the In-charge of Separaled Employees' Establishment (SEE) of the unit.
lii. —An E86 or above leve! officer to be nominated by the respective Level-1 Executive

For the sake of convenience, the above committee shall be known as ‘Unit Level Committes on
Asha Kiran or in short ‘ULC-Asha Kiran'

The ULC-Asha Kiran shall scrutinize the applications received in the respective SEE from relired
employees or their surviving spouse [in case of deceased employee) during a particular year and
recommend the quantum of financial assistance to be provided lo lake care of the emergency
need

The Level-1 executive at the concemed work cenlre shall have full powers to sanction the grant
based on the recommendations of the ULC-Asha Kiran of the work centre, within the funds
allocated by BLC-Asha Kiran and conveyed to the work centre by Chie-ER, subject to the
ceilings prescribed in Annexure-A.

Financial Support Matrix

The amount of financial assistance lo be provided shall depend upon the nalture and magnitude
of the emergency situation being faced by the affected eligible individual. An indicative but not



4.2

43

3.1

52

53

6.1

exhaustive list, showing the permissible ceiling for various kinds of emergency situations is
appended as Annexure-A along with the detailed guidelines in this regard The amounts
indicaled in the Annexure-A are upper cellings for the given sifuations. The amount will be
approved by Level-1 executive based on recommendations of ULC-Asha Kiran keeping in view
the magnitude of the emergency situation, fund availability and the concurrent demands recaived.
Maximum overall annual ceiling in respect of one employee shall be Rs 2,00.000/- (Rupees two
lakh only).

Beneficiaries, eligible as per Para 2 of the Scheme, facing the emergency situation shall apply for
financial assistance to mitigale the situations in the prescribed applicalion form No. CLM-AKS
(Annexure-B) indicaling the nature, magnilude of emergency and the financial assistance
required to mitigate the emergency.

Emergency needs of the beneficiaries shall be evaluated by the ULC-Asna Kiran referred to in
Para 3.2 above, on the basis of applications submitted by the applicant taking, into account the
nature and magnitude of the emergency situations. The commiltee shall recommend the cases,
indicating the amount of grant, fo the concemed Level-1 Executive.

Administration of the Scheme

The Incharge HR-ER at the work Centres shall be the nodal officer for implementation of the
Scheme through Separaled Employee Establishment (SEE) of the respective work centre. The
Scheme shall be widely circulated amongs! refired employees and Relired Officers/ Employee
Associalions appropriately by lhe concerned In-charge HR-ER.

The eligible beneficiaries shall submit their claim application in Annexure-B along with bank
detalls to the respeclive Separated Employee Establishment who shall act as the process owner
of the Scheme. The processing of applications and coordination with ULC-Asha Kiran shall be
carried out by the In-charge SEE at unit level and submitted for approval of the concemed Level-1

Executive. The sanctioned amount under the Scheme shall be transferred by associate finance to
the individual's account electronically.

A quarterly report in a structured format regarding implementation status of the Scheme shall be
submitted by the concerned In-charge HR-ER to the office of Chief-ER on regular basis. The
Company wide consolidated status shall be prepared at Headquarters and submitted for appraisal
of the ‘BLC-Asha Kiran' on quarterly basis. The corporate level SEE shall coordinate with SEEs at
unit level in this regard.

Other Conditions

The continuation of the Scheme and quantum of relief may be reviewed an year to year basis by
the BLC-Asha Kiran. In case of inadequacy of Profit Before Tax (PBT) of ONGC in a particular
year, the benefits under the Scheme shall reduce proportionately so as 1o comply with DPE
guidelines.

o



6.2

6.3

g4
6.4

In case a beneficiary changes hisfher place of residence/setliement, the In-charge of the old
SEE shall immediately intimate his/her counterpart al the new location about the financial
assistance, if any, provided to the beneficiary at the oid location under Asha Kiran during the
current year,

If any doubt arises regarding the interpretation of any of the provisions of the Scheme, the
matter shall be referred 1o the office of Chief - ER for necessary clarification. If required, Chiel-
ER may submit it to the BLC-Asha Kiran through Director (HR), for necessary clarification and
the degision of the BLC-Asha Kiran shall be treated as final and binding.

Income Tax Liability, if any, will be borne by the beneficiary,
The Scheme shall come into effect prospectively from the date of its issue.

\—'.,;‘;u‘j

—

(Pradeep Sahariya)
ED - Chief ER



Annexure-Aiwo e guidsiines)

Financial Support Matrix

ASHA KIRAN-A Scheme for extending financial assistance to the employees retired prior to

1.1.2007 for taking care of their emergency needs

Each Separated Employees Cell at all locations shall create/update the data base in respect
of all those retired employees who are availing post retirement medical benefits or any
other support from that particular SEE.The data base should have all relevant details viz
name of retired employee and spouse, age, address [own house or rented), bank details,
names of dependents if any indicating their name, age, gender, relationship with the retired

employee etc.

Admissibility of financial support, per annum, under various situations will be as under-

ltemNo. Brief Description Annusl Limit (Rs.)
(1) - (2) (3)
1Natural calamities-

|

1{a) | Partial Damage to dwelling unit/household goods ' 1,50,000

1(b} Total damage to the dwelling unit, which is rendered 2,00,000

as not in a livable condition and also major damage

to house hold goods. N

The grant will be admissible only in case of less/ damage on account of natural

calamities like flood, cloud burst, fire, building collapse, earth quake, storms,

cyclones, tsunami, inundation etc. Cases of normal wear & tear; weathering and
normal erosion shall not be covered. For the grants listed above, the applicant shall

submit a certificate issued in this regard by the concerned local Civil Authority i.e.

City Fire Services, Distt. Admn etc. or a report by an assessment team appointed by

the ULC-Asha Kiran.

(a) Relevant documents pertaining to the damage/loss including the photographs
etc shall be submitted by the applicant in support of his claim, Utilization
certificate along with the bills and payment vouchers shall be submitted by the
beneficiary within 6 months of release of funds. Any subsequent request for
grant under Asha Kiran will be considered anly where the bills of the past grant
are fully settled,

— ——

2 Food supplements/vitamins, Life support and nourishment-

(1) (2) (3]
2 The food supplements/tonics/vitamins should be 50,000
such as are necessary for convalescence, health
restoration, nourishment of the affected individual,
Grant under this category shall be available for meeting the expenditure on special
food supplement/tonics/vitamins etc which are not normally covered under ONGC
medical facilities. The grant under item 2 shall be admiscible only for the use of
retired employee/spouse.

The benefit shall be available to all employees above the age of 70 years on self-
certification basis. For less than 70 years of age; the food supplement/
tonics/vitamins shall be admissible as per the advice of ONGC doctor or a qualified
medical practitioner and for which doctor’s prescription shall be necessary.

o




1 3 Old age-mobility issues.

(1) (2) (3) |
3(a) The actual expenditure incurred in provisioning for 10,000 i
protective railings, supports, ramp etc.

(The minimum life of such protective railing/suppart
| shall be 5 years.) - B
3(b) The actual expenditure incurred on emergency 30,000
ambulance or short stay near the hospital in the
course of medical treatment/consultations
Cases of transport due to medical emergency el
shall also be covered
3(c) Expenditure on the service/ items of personal EU,UDﬁ
hygiene and safety which are not covered under
ONGC medical scheme, |
For 3{a) above, the grant shall be available on self-certification basis.

Grant in this category shall cover rehabilitation and protective alds viz provisioning of
protective railings/supports/ ramps in the dwelling unit where the applicant normally
resides (own or rented accommodation ) as well as personal assistance required due
to fragility/ age related movement disability/ home nurse assistance due to partial or
total disability,

For 3(b), the grant shall be admissible only for the eligible retired ONGC
employee/spouse. Further, the grant will be admissible on the basis of advise/
certification of ONGC Doctor/ Empanelled Doctor/ Doctor of a Civil Hospital that the
Same was necessary as an emergency measure.

For 3(a) & 3(b) utilization certificate along with the bills and payment vouchers shall
be submitted by the beneficiary.

For 3 (c), the grant shall be admissible only for the retired em ployee/spouse and the
same shall be available on Self certification basis.

The overall ceiling for all the items covered under Clause 3 above shall be Rs. 50,000
in a Financial Year.

 4.Support to dependent parents/parents-in-law/grand children _

(1) (2) | (3)
4(a) Support to the parents/parents-in-law who are 30,000
non-earning and whose responsibility has fully or
partially fallen on the shoulders of the
applicant(retired ONGCian or his/her spouse)

4(b) Support to the grand children who are non-earning 30,000
and whose responsibility has fully or partially fallen
on the shoulders of the applicant (retired ONGCian |
or his/her spouse) due to death of his/her parents.

For 4{a) - The names of parents shall be verified from the personal records of
applicant as available In his service book. In case of parents in law, their names are
required to be verified by any serving ONGCian at minimum E2 level certifying that
the support is provided by the applicant to his parents/parents in law.

For 4(b) - Relationship of grandchildren with the beneficiary shall be verified by cross
checking the name of son/daughter of the beneficiary as available in his service
records.

The overall ceiling for all the items covered under Clause 4 above shall be Rs, 30,000 |
in a Financial Year |

‘?,%/,.
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E. Financial Emergencies
(1) (2) __} (3)

5{a) Occurrence of any involuntary financial liability which ! 50,000
has fallen on the shoulder of the applicant. Details of
such involuntary financial liability are required to be
' explained by the applicant.
5(b) Where the retired ONGCian/spouse is passing 30,000
through indigent conditions/ extreme poverty
For 5 (a) above, necessary documents/proof in support of the case are required to be |
submitted along with the application in order to substantiate the claim under the
scheme.
For clause 5(b) above, self-certification from the applicant in this regard shall be
required.
The overall ceiling for all the items covered under Clause 5 above shall be Rs. 60,000
in a Financial Year.
6. Victim of acts of terrorism : e . _l}
For the grant under 6 above, the applicant shall submit the proof/evidence of such
occurrence and that the affected individual has undergone the loss. The averall |
ceiling under this clause shall be Rs. 70,000 in a Financial Year
7. Any other emergency

(1) (2) j (3)
7. Any other emergency need which has not been | 60,000
covered above |
For grant under 7 above, the request is to be examined and evaluated on case to
case basis.

Maximum overall annual ceiling in respect of one employee shall be Rs 2,00,000/-
Ru two lakh ’

q'*' wew




A, Details of Retired Employee & the Applicant

Form No. CLM-AKS

3T TS AR A HARe s
Oil and Natural Gas Corporation Limited
Application for Grant of Financial Assistance Under Asha Kiran

cheme(2014-15

CPFNo [ | | | [ [[Name [T T T T T T T T T T T T T T T T TILT]
Last Designation 0 O

Date of Joining W [ G| Date of Birth LI T-L0d-T 1

Date of Separation [[ [ [-[ [ [-TTTT] Last Place of Posting

Separation Type Gender(\) Male ]___‘ Female D

Whether Spouse is/was ONGC Employee |Y | N

If yes, please mention CPF No. .

: DOB (If beneficiary is spousa) Relationship with the
Name& Present ! . '
AZ v urﬁﬁ': | - - retired employee (V)
Applicant Contact Number Self D Spouse D

(PAN(favallabie) [| | | [ | [ [ [ TTJ[AADHARNoI[ T T T T T T T T T T T I

B. Details of Claim (along with requested amount to mitigate the emergency situation):

Sl No

Description of Emergency Situation Requiring Assistance under Asha Kiran Scheme” Amount(Rs)

=] ] s L D

Total

*ttach supporiing documents. Anach extra sheet, if required

C. Details of Assistance already received under Asha Kiran Scheme in the current financial year:

Sl No Emergency Situation for which Granted Date of Pavment | Amount(Rs)
|
2
3
4
5
Total
D. Details of other Benefits Received:
D.1  Monthly Benefits being received under PRBS, if any:
Insurer (PRBS) Monthly Amount (Rs) | Annuity option |
D.2 Monthly Assistance received under Agrani Samman, if any:
Agrani Samman (Name of the Beneficiary) | Monthly Amount (Rs) Sell/Spouse
D3 Monthly Income from other sources, if any:

Source of Income

Monthly Amount (Rs) | Self/Spouse

:
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E. Bank Details of the Applicant:

Name & Address of Bank & Branch

Account Number (Attach a cancelled cheque)

IFSC Code | | | | | I | | | | | |

F. Certification

Declaration of income: | do hereby certify that my monthly income from all the sources does not
exceed Rs 10,000/~ (Rupees ten thousand). The certificate is furnished for the purpose of claiming benefits
under ‘Asha Kiran Scheme™ of ONGC. In case this information is found to be false, appropriate action can
be initiated against me by ONGC including but not limited to recovery of benefits already disbursed. if any,
under the said scheme.

Date: Signature of the Applicant

Supporting documents enclosed:

I 4.
2. 5. =
3. 6.
LIFE CERTIFICATE
(TO BE CERTIFIED BY GAZETTED QFFICER / SERVING E2 & ABOVE ONGC OFFICERBRANCH MANAGER OF THE BANK J
IT1S TO CERTIFY THAT MR/MRS .....occvviiiiiiiiiniiiiiiniionnninesessensessens. EX-EMPLOYEE OF ONGC,
DESIGNATION ..........oovvvvvveeee e IDNO, L. HAS PERSONALLY APPEARED BEFORE ME ON
coeveseanenas. AND SIGNED IN MY PRESENCE, HIS/HER SIGNATURES ARE APPENDED BELOW.
Plage. ..cicasmisinnii (Signature of Certifying Officer)
DA ciiivciivsmannym (Sign.of Ex-Employee/Spouse) with Name & Designation

FOR OFFICE USE ONL
(FOR USE OF SEPARATED EMPLOYEES ESTABLISHMENT)
Date of receipt of application (complete in all respect):

Amount recommended by ULC (Rs):

Amount Approved by the Competent Authority (Rs) : (attach copy of approval)

Forwarded for payment of (Rs) (Rupees o ) s per sanction
of the Competent Authority, subject to pre-audit,

Date: Signature & stamp of I/C Separated Emplovees Establishment
(FOR USE OF FINANCE & ACCOUNTS SECTION)
Passed for payment of Rs {Rupees ) towards

financial assistance under Asha Kiran Scheme.

Date: Signature & stamp of Finance & Accounts Executive
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Self Certification

(Applicable in only those cases where anly self certificate is required by the gx-employees)

With reference to the Scheme ' ASHA KIRAN " introduted by ONGC to provide financial
assistance to its employees who retired prior to 01.01.2007 for taking care of their
emergency needs, | hereby declare that

L I/My spouse was in regular service of ONGC and completed not less than 15 years of
continueus service in ONGC without break
2. 1 fulfil all the canditions of eligibility for receipt of grant under ‘Asha Kiran Scheme *

Furtheg, I hereby turnish Self Certification in respect of thase emergency situations (tick
marked below) which | am presently fating and need ONGC SUPPOrT to mitizate those

amergency situations.
SN [femNo, Description =X e
irl 2 This is to certify that | have completed the age of 65 years on,............on. .. |
i | am incurring the expenditure of Rs. s O Special foad

, | supplements/tonics/ vitamins for my health restoration, nourishment and
' ! | that | have not claimed any amount for these items under ONGC post
| - retirement medical scheme.

o=y R RN S ) = =0 = e —— . YEnature -
L |l 3{a) | This is to certify that | have to incur an expenditure of RS ............... for |
‘ | | provisioning of protective railings/support/ramp in my dwelling unit.

I And/OR:

| | | 1 have to incur an expenditure of Rs. e [OF taKING per<onal

assistance required due to my fragile haalth/movement disability for
I‘ | which | have not claimed any amount on this count under ONGC past
i | retirement medical scheme.

Sl !

T e L ) JU e e S, =5 e T i S P Signature |

13 |3  This is to certify that | have to incur an expenditure of RS..cildi o0 the |
| i | service/items of persanal hyglene and safety, which are not covered under

| ONGC Medical Scheme. I

A0S |6 B g st _.Signature. |l

I'#  |'Sib) | This is to certify that | am passing through indigent condition/gxtreme

poverty and need financial support to overcome my difficult condition. in '
| order to mitigate this distressful situation, | may be granted an ami[mm of
BREE N under this item. -

Signature

[_.-._i..,.____._.:l | e A e IR



